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STEP BY STEP PROCEDURE FOR MULTIPLE HEADERS
	WORD 2007/2010
	WORD 2003

	Click Insert
	Click File

	Choose Page Number
	Choose Page Setup

	Highlight Top of Page
	Choose Layout

	Choose Plain Number 3
	Choose Different First Page, Click OK

	Type Header for 2nd page and rest of paper
	Click View

	Left Justify Header, Tab page number to right
	Choose Header

	Choose Different First Page
	Type Header for 1st page

	Choose Page Number
	Choose # for page number, Tab to right

	Highlight Top of Page
	Close Header

	Choose Plain Number 3
	Press Ctrl Enter keys go to 2nd page

	Type Header for first page
	Click View

	Left Justify Header, Tab page number to right
	Choose Header

	Close Header
	Type Header for 2nd page and rest of paper

	
	Choose # for page number, Tab to right

	
	Close Header


